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GGGeeennneeerrraaalll   IIInnnfffooorrrmmmaaatttiiiooonnn   
Surname/Family Name:  

 

First Name & Other Names:  

 

Title (Dr. Prof., Mr. Ms, etc.):  

 

 

Date of Birth (Date, Month, Year):  

 

Gender (Male/Female):  

 

Nationality:  

 

 

Permanent Address: 

 

 

 

 

Temporary Address: 

 

 

 

Home Telephone Number:  

 

Mobile Telephone Number:  

 

Private E-mail Address:  

 

Work Address:  

 

Work Telephone Number:  

 

Work Fax Number:  

 

Work Email Address:  

 

Name and Address of Employer:  

 

   

   

PPPllleeeaaassseee   AAAffffffiiixxx   PPPiiiccctttuuurrreee   ooofff   

AAAppppppllliiicccaaannnttt   ---   hhheeerrreee 
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GGGeeennneeerrraaalll   IIInnnfffooorrrmmmaaatttiiiooonnn   
Position Held:  

 

Name and Address of Sponsor (if 

not self sponsored): 

 

 

 

Details of Person to whom Invoice 

should be sent: 

 

 

 

 

 

CCCooouuurrrssseee   ooorrr   CCCooouuurrrssseeesss   FFFooorrr   WWWhhhiiiccchhh   YYYooouuu   AAArrreee   SSSeeeeeekkkiiinnnggg   AAAdddmmmiiissssssiiiooonnn    
Course 

Number 

Course Name Location Duration Dates 
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Year of 
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From – To 

(Date/Mon

th/Year) 

Name and Place of 

Institution Subject(s) Taken 
Exact Name of 

Qualification 

Obtained 

Grade or 

Level Gained 
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(Date/Mon
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NNNooonnn---AAAwwwaaarrrddd   BBBeeeaaarrriiinnnggg   CCCooouuurrrssseeesss   TTThhhaaattt    YYYooouuu   HHHaaavvveee   TTTaaakkkeeennn   

PPPllleeeaaassseee   gggiiivvveee   dddeeetttaaaiiilllsss,,,    bbbeeelllooowww,,,    ooofff    aaannnyyy   nnnooonnn---aaawwwaaarrrddd---bbbeeeaaarrriiinnnggg   cccooouuurrrssseeesss   ttthhhaaattt    yyyooouuu   mmmaaayyy   hhhaaavvveee   tttaaakkkeeennn   

NNNaaammmeee   ooofff    CCCooouuurrrssseee   NNNaaammmeee   aaannnddd   AAAddddddrrreeessssss   ooofff    

OOOrrrgggaaannniiisssiiinnnggg   BBBooodddyyy   
DDDuuurrraaatttiiiooonnn   ooofff    CCCooouuurrrssseee   DDDaaattteeesss   

DDDaaattteee///MMMooonnnttthhh///YYYeeeaaarrr   
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WWWooorrrkkk   EEExxxpppeeerrriiieeennnccceee   

DDDaaattteeesss   

(((DDDaaattteee///MMMooonnnttthhh///YYYeeeaaarrr)))   
NNNaaammmeee   aaannnddd   AAAddddddrrreeessssss   ooofff    

EEEmmmpppllloooyyyeeerrr   
PPPooosssiiitttiiiooonnn   HHHeeelllddd   DDDuuutttiiieeesss   &&&   RRReeessspppooonnnsssiiibbbiiilll iiittt iiieeesss   

  

 

  

  

 

  

  

 

  

  

 

  

  

 

  

  

 

  

  

 

  

 

 

 

YYYooouuurrr   EEEnnnggglll iiissshhh   PPPrrrooofffiiiccciiieeennncccyyy   (((NNNooonnn---nnnaaatttiiivvveee   EEEnnngggllliiissshhh---ssspppeeeaaakkkeeerrrsss   ooonnnlllyyy)))   

IIIfff    EEEnnnggglll iiissshhh   iiisss   nnnooottt    yyyooouuurrr    nnnaaattt iiivvveee   lllaaannnggguuuaaagggeee,,,    HHHRRROOODDDCCC   rrreeeqqquuuiiirrreeesss   eeevvviiidddeeennnccceee   ooofff    yyyooouuurrr    llleeevvveeelll    ooofff   ppprrrooofffiiiccciiieeennncccyyy   

iiinnn   ssspppoookkkeeennn   aaannnddd   wwwrrriii tttttteeennn   EEEnnngggllliiissshhh...       IIIfff    yyyooouuu   dddooo   nnnooottt    aaalllrrreeeaaadddyyy   hhhooolllddd   aaannn   aaacccccceeeppptttaaabbbllleee   qqquuuaaallliiifffiiicccaaatttiiiooonnn   iiinnn   

EEEnnnggglll iiissshhh   (((eee...ggg...    IIIEEELLLTTTSSS   ooorrr    TTTOOOEEEFFFLLL))),,,    yyyooouuu   mmmaaayyy   bbbeee   rrreeeqqquuuiiirrreeeddd   tttooo   ooobbbtttaaaiiinnn   ooonnneee   bbbeeefffooorrreee   yyyooouuu   cccaaannn   bbbeee   

aaadddmmmiiittt ttteeeddd   tttooo   HHHRRROOODDDCCC   PPPooossstttgggrrraaaddduuuaaattteee   CCCooouuurrrssseeesss...          
Type of Test  OOvveerraallll  

SSccoorree  
RReeaaddiinngg  WWrriittiinngg  SSppeeaakkiinngg  LLiisstteenniinngg  

IIEELLTTSS       

TTOOEEFFLL       

CCaammbbrriiddggee  

TTeessttss  
     

OOtthheerr  

EEnngglliisshh  

LLaanngguuaaggee    

QQuuaalliiffiiccaattiioonn  
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HHRROODDCC  TTrraaiinniinngg  IInnssttiittuuttee  iiss  RReeggiisstteerreedd  wwiitthh  tthhee  UUKK  

RReeggiisstteerr  ooff  LLeeaarrnniinngg  PPrroovviiddeerrss  ((UUKKRRLLPP)),,  ooff  tthhee  

DDeeppaarrttmmeenntt  ffoorr  IInnnnoovvaattiioonn,,  UUnniivveerrssiittiieess  aanndd  SSkkiillllss  

((DDIIUUSS))..  IIttss  RReeggiissttrraattiioonn  NNuummbbeerr  iiss::  1100001199558855  aanndd  ccaann  iitt  
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PPPllleeeaaassseee   ppprrrooovvviiidddeee   uuusss   wwwiii ttthhh   aaannnyyy   aaaddddddiiittt iiiooonnnaaalll    iiinnnfffooorrrmmmaaattt iiiooonnn,,,    iiinnn   ttthhheee   ssspppaaaccceee   ppprrrooovvviiidddeeeddd   bbbeeelllooowww   –––   uuusssiiinnnggg   aaaddddddiii tttiiiooonnnaaalll    ssshhheeeeeetttsss,,,    iii fff    

nnneeeccceeessssssaaarrryyy   ---   ttthhhaaattt    mmmiiiggghhhttt    sssuuuppppppooorrrttt    yyyooouuurrr    aaappppppllliiicccaaatttiiiooonnn...   
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AAAddddddiiitttiiiooonnnaaalll    IIInnnfffooorrrmmmaaatttiiiooonnn   
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nnneeeccceeessssssaaarrryyy   ---   ttthhhaaattt    mmmiiiggghhhttt    sssuuuppppppooorrrttt    yyyooouuurrr    aaappppppllliiicccaaatttiiiooonnn...   
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Details of Referees 

Please provide us with the contact details of 2 referees, one of whom should be a trainer or academic and the 

other your manager or supervisor. Character references or testimonials are not needed. 

 Referee #1 Referee #2 

Name of Referee:  

 

 

Referee’s 

Organisation: 

 

 

 

Address of Referee:  

 

 

Referee Contact 

Numbers: 

 

 

 

Referee Email 

Address: 

  

Relationship with 

Referee (e.g. Tutor, 

Manager, Trainer): 
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Promotional Monitoring 

Kindly help us to monitor our promotional effort, by indicating your source of information about HRODC 

Courses. Please tick the appropriate column. 

1. HRODC Website  2. My Colleague 2.1.  3. News Paper Advert 

Name of Paper:    

…………………………  

 

 

4. Other Website 4.1.  5. My Line Manager 5.1.  6. My Workplace Information Bulletin  

7. Direct Mailing by 

HRODC 

7.1.  8. My Training Manager 8.1.  9. UK Department For Education & 

Skills 

 

10. HRODC Course 

Brochure 

10.1.  11. Other Member of  

My Organisation 

 12. British Council  

Other; Please state 

 

 

SSSPPPEEECCCIIIAAALLL   NNNEEEEEEDDDSSS    

In an effort to promote exclusivity, we would appreciate it if you would indicate the type of special needs that 

you might have, ticking the appropriate column, if you have none. 

1. Blind or partially 

sighted 

 

 2. Deaf or hearing 

impaired 

 3. Need for Personal Care Support  

4. Mental Health 

difficulties 

 5. No special needs    

6. Other special needs 

(please specify)  

 

EEEqqquuuaaalll   OOOppppppooorrrtttuuunnniiitttiiieeesss   aaannnddd   DDDiiivvveeerrrsssiiitttyyy   MMMooonnniiitttooorrriiinnnggg   

IIInnn   lll iiinnneee   wwwiii ttthhh   ooouuurrr    EEEqqquuuaaalll   OOOppppppooorrrtttuuunnniiittt iiieeesss   aaannnddd   DDDiiivvveeerrrsssiii tttyyy   PPPooollliiiccciiieeesss,,,    wwweee   ssseeeeeekkk   tttooo   mmmooonnniii tttooorrr    ttthhheee   vvvaaarrriiieeetttyyy   ooofff    ooouuurrr   iiinnntttaaakkkeee...    WWWeee   

wwwooouuulllddd   aaapppppprrreeeccciiiaaattteee   iii fff    yyyooouuu   mmmiiiggghhhttt    ttt iiiccckkk   ttthhheee   aaapppppprrroooppprrriiiaaattteee   cccooollluuummmnnn,,,    bbbeeelllooowww,,,    ttthhhaaattt    bbbeeesssttt    dddeeessscccrrriiibbbeeesss   yyyooouuurrr    eeettthhhnnniiiccciiitttyyy...       TTThhheee   

cccaaattteeegggooorrriiieeesss   aaarrreee   iiinnn   aaaccccccooorrrdddaaannnccceee   wwwiii ttthhh   ttthhheee   UUUKKK   ccceeennnsssuuusss...       IIIfff    yyyooouuu   wwwooouuulllddd   nnnooottt    lll iiikkkeee   tttooo   rrreeevvveeeaaalll    yyyooouuurrr    eeettthhhnnniiiccciii tttyyy,,,    pppllleeeaaassseee   tttiiiccckkk   

nnnuuummmbbbeeerrr    222333...    
1) Asian or Asian 

British 

 2) Black or 

Black British 

 3) Mixed  4) White  

5) Indian  6) Caribbean  7) White and 

black Caribbean 

 8) British  

9) Pakistani  10) African  11) White and 

black African 

 12) Irish  

13) Bangladeshi  14) Other black 

background 

 15) White and 

Asian 

 16) Scottish  

17) Chinese  18) Other mixed 

background 

 19) Irish Traveller  20) Other Asian  

21) Other white 

background 

 22) Other ethnic 

background 

 23) I would prefer 

not to supply this 

information 
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FFFiiinnnaaalll   DDDeeeccclllaaarrraaatttiiiooonnn    

KKKiiinnndddlllyyy   rrreeeaaaddd   aaannnddd   sssiiigggnnn   ttthhheee   dddeeeccclllaaarrraaatttiiiooonnn,,,    bbbeeelllooowww,,,    mmmaaakkkiiinnnggg   cccooorrrrrreeeccctttiiiooonnn   tttooo   aaannnyyy   aaassspppeeecccttt   ooofff    ttthhheee   iiinnnfffooorrrmmmaaattt iiiooonnn   ttthhhaaattt    ppprrreeeccceeedddeeesss   

iii ttt ,,,    bbbeeefffooorrreee   sssuuubbbmmmiiittt tttiiinnnggg   ttthhhiiisss   fffooorrrmmm...    
Declaration Signature Date 

I hereby certify that the information that I have provided on this 

form is accurate and that I have not knowingly been deceptive.  

I am aware that any offer of a place on HRODC Postgraduate 

Diploma Course/s or HRODC Diploma, at Postgraduate Level 

Course/s, that I may receive from HRODC will be based on the 

information that I have given in this form, and that if I am 

found to have given false information, the offer of a place on 

the course/s being applied for, or HRODC Diploma, may be 

withdrawn.  I am aware that the information supplied on this 

form will be retained by HRODC and will be used for the 

purpose of processing my application.  Also, if my application 

is successful the information will form part of my student 

record.   

  

 

 

 


